


Recruiting Services Fee Schedule and Agreement

Thank you for your interest in our recruiting services. Our service fees are on a hybrid retainer/contingency basis. A non-refundable consulting retainer of $4,000.00 (four thousand dollars) per job is due prior to the commencement of our services. As part of this retainer, we will perform the following consultative services: 
· Job Intake Call – {Company} will conduct a call to determine the position requirements, company and position selling points, past and current recruiting efforts for the position, compensation and benefits, and any other key points of the search, company, or position.
· Development and approval of Ideal Candidate Profile – Based on the Client Intake Call, {Company} will develop and present an ideal candidate profile for client approval.
· Job Description review and recommendations – {Company} will review the existing job description and provide any recommendations. If there is no existing job description, {Company} will provide a recommended job description for client review and approval. 
· Base and variable compensation market analysis and recommendations – {Company} will review client’s base and variable compensation ranges for the role and provide a market analysis based on industry data and our market experience. 
· Online Reputation review and recommendations – {Company} will review client’s online ratings and reviews, and provide feedback and recommendations as needed. 
· New hire onboarding review and recommendations – {Company} will review client’s existing onboarding process and provide recommendations as needed, including a recommended onboarding schedule.

The contingency portion of our fee is payable if, and only if, you engage the services of a candidate that has been referred to you, directly or indirectly, through our efforts. The fee is payable if you or an affiliate engage a candidate for any position within one year of our most recent communication relative to such candidate. Our fee is payable if, and only if, you engage the services of a candidate that has been referred to you, directly or indirectly, through our efforts, including referrals from our candidates. The fee is payable should you or your affiliate(s) engage such a candidate for any position, including as an employee, independent contractor, consultant, or other representative within one year after the later of our most recent communication relating to such candidate or to you. 

In the event we refer a candidate whose name is already in your database of active candidates or was referred to you through a third party for the same position before we referred the candidate, we will be entitled to our fee for all referrals unless if, within three business days of our referral, you advise us that you have interviewed the active candidate, scheduled such an interview, or were referred the candidate through another service provider within the previous 6 months prior to our referral. You will provide us with such reasonable documentation that we might request to establish this prior qualifying contact. 

The candidates will be referred to you in confidence, and you agree not to refer or identify them to any third party. Should you do so, and the third party enters into a service or employment relationship with, hires or retains the candidate, you shall be responsible for the payment of our service fee to us in the same manner as if you entered into a service agreement, hired or retained the candidate.  This also includes, but is not limited to, any referrals from candidates originating from us.  An active candidate is one whom you have made contact with or interviewed in the 90 days before the receipt of the resume from us.

Our fees are always paid by our client companies.  Our fee is 25% first year total guaranteed compensation (base salary, sign-on bonuses, guaranteed or bridge commission) of the placed candidate.  

Payment Terms:  Net 10 calendar days from the date the employee starts.

Refund Policy:  
{Company}  provides a 90-day pro-rated refund of the contingent portion of the fee only. (For example, if the employee works 45 days, 50% of the contingent fee will be refunded) 

Payment will be due in full within ten (10) days after the date of the invoice. The policy described to above is valid only if we receive payment of our service fees, in full, within ten (10) days from the date of the invoice.

Other Considerations:
Client Agrees to the following terms;
· After agreement is signed, our team will schedule a call with the hiring authorities to create the Ideal Candidate Profile, which must be shared and agreed upon before search begins
· Take part in a weekly update call to discuss status of search and candidates in progress
· Submissions are exclusive for 12 business hours from time of submission to time of feedback/scheduling 
· Candidates who meet at least 80% of the Ideal Candidate Profile will be interviewed (by phone or in-person)
· Offers to be made to candidates will be sent to {Company}, who will present the offer to the candidate (unless mutually agreed otherwise by Client and {Company})
· There is no guarantee of a placement resulting from this engagement. Client agrees that {Company} has no control over Client’s interview and selection process, ability to attract candidates, competitiveness of job offer, and any subjective criteria Client uses to screen candidates beyond the agreed Ideal Candidate Profile.

This agreement shall remain in place unless and until it is terminated by either party on ten (10) days prior written notice to the other party.  The termination of the agreement will not relieve you of your obligations of confidentiality, cost of collection and payment of any fees associated candidates referred during the term, and will not entitle you to any refund of paid fees. 

If the terms and conditions of this agreement do not reflect your understanding, please call us immediately.

Please sign below to indicate your understanding and acceptance of these terms.  Your acceptance of our candidate referrals will constitute understanding and acceptance of this agreement.


___________________________
Client Company:


								
Signature						  	    Date					


Title
